
IRB Review Worksheet
This worksheet is designed to guide the IRB Committee discussion for the review of a research request application. Committee members should complete this form prior to the office of Institutional Effectiveness prior to the committee meeting.
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Mark all areas that have been adequately addressed.
I. Protocol Information 
· a. Researcher has adequately described the project and its purpose.
· b. Researcher has adequately described the protocol, including number of subjects, how they will be solicited, data sources (such as interviews, existing data, grades, focus groups, etc.), informed consent procedures and debriefing procedures.
· c. Researcher has adequately explained the experimental methods to be used including measures or observations, all sources of data (interviews, existing data such as grades, focus groups, etc.).
· d. Researcher has adequately explained how the data will be kept confidential, including length of time, plans for publication, and how the original documents/tapes will be destroyed.

[bookmark: _Hlk137621829]II. Protection of Subjects
· a. Researcher made adequate provision for data identifying individuals (name, SSN, or interviewing the subject).
· b. Researcher has disclosed the potential sharing of identifiable data (including published reports, presentations, or reports to funding agencies).
· c. Participants are protected from undue influence from the use of incentives (money, goods, extra credit, etc.).
· d. Researcher has made appropriate protection provisions for participants who are videotaped or audiotaped during the project (if applicable).
· e. Participation in the project is voluntary for the individuals in the study.

III. Informed Consent
· a. Informed consent will be sought from each participant or the participant’s legally authorized representative.
· b. The process of obtaining consent is appropriate (i.e., minimizes the possibility of coercion, allows time for subjects to consider, consider subject’s ability to comprehend).
· c. Informed consent will be appropriately documented.
· d. The consent document contains an explanation of the following required elements:
i. [bookmark: _Hlk137623525]The research, purpose, procedures involved, participant expectations
ii. Risks/discomforts
iii. Benefits to self/others
iv. Compensation
v. Explanation of confidentiality level and procedures
vi. Principle Investigator contact information is provided.
vii. Native American community considerations as appropriate (see IV).




IV. Native American Community 
· a. Researcher has addressed the potential sharing of tribal names and identification in research reports. If tribal names will be included in the research, evidence the researcher has obtained tribal approval has been provided.
· b. Researcher has demonstrated established trust and an equitable partnership with the Native community and contacted appropriate tribal leaders if appropriate. 
· [bookmark: _Hlk137623665]c. Researcher has identified any portion of the study that may be conducted on tribal lands and provided evidence the researcher has tribal approval to conduct research on tribal lands. 
· d. Researcher has addressed data sharing agreements with tribes if any portion of  the study is conducted on tribal lands.
· e. Researcher has demonstrated cultural sensitivity and acknowledged elements which may be considered sacred or private from a native perspective.
· f. The consent document has considered the following:
i. Words use and their connotations
ii. Location where research activities are conducted
iii. Small community awareness

V. Institutional Resources 
· a. Parameters have either been identified, or will be recommended by the IRB committee, for how the researcher requests data and follows up on data requests from participants. The guidelines may also identify a specific time frame for research at the institution (i.e. between April 1 and May 30). 
· b. Institutional resources available to fill the research request (personnel availability).
· c. The research request does not conflict with other institutional research projects (timing of project with other institutional priorities).

VI. Comments (optional)











VI. Reviewer Recommendation:
⁭Approval	⁭Conditional Approval	   ⁭Deferral	⁭Disapproval
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